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Important instructions for Central Agency or Federation leadership:

Thank you for participating in the Grinspoon-Steinhardt Awards for Excellence in Jewish Education! Together, you, JESNA and your local community can have an important impact on the culture of Jewish educator recognition, offering outstanding classroom based teachers the kudos and kavod they deserve.

First, please read the information on our website carefully. Then follow these instructions for a more streamlined awards process.
1. To publicize the Awards in your community, please e-mail a cover letter of your own explaining your local awards process and Parts A, B and C to all eligible school administrators. This email should instruct the school administrator to return the completed application (Parts A, B and C) to you electronically by the date which you have chosen to be your local deadline.  Please note that this local deadline should be early enough so that the final application is returned to JESNA by May 11, 2012.  Make sure to provide administrators with an e-mail address to which they should return the application parts. (Please note: You/your agency will complete Part D once the final community nominee has been selected.) 

2. School administrators should fill out Part A themselves and should forward Part B via e-mail to the teacher they are nominating.  (Instructions guiding both the school administrator and the nominated teacher are found at the bottom of each application form.)

3. The nominating school administrator should e-mail Part C to a person who is familiar with the nominee’s work in the field of Jewish education—this could be a school administrator, fellow teacher or a parent.  (Instructions guiding both the school administrator and the second nominator are found at the bottom of each application form.)

4. Each person who fills out a form should print and save a copy of the application for their records. (Each application form reminds the person completing it to do so.)

5. Once school administrators have received Parts B and C and have completed Part A on their own, they should e-mail all three parts as an attachment to one email to their central agency or federation contact person. (Instructions to do so are found at the bottom of Part A.)

6. After gathering application materials from all participating schools, central agency or federation leadership should choose their nominee through a local selection process of their choice.

7. Once your community’s nominee has been selected, please forward Parts A, B, C and D as attachments in one email to JESNA at gsawards@jesna.org.  The subject of the e-mail should be [Name of your Community]—Final application. Please include a picture of your nominee in this email. 
If you have any questions about this application process, please contact 

Dena Stein at dwstein@jesna.org or (212) 584-7341.

JESNA must receive the complete application by 

May 11, 2012.
